
 

 
 
 
 
 
 
 

Responsible Office (s):  Office of Public Safety and Transportation 
Responsible Official: Associate Vice President of Public Safety and Administrative 
Services 

 
 
Scope 
This policy applies to all University and non-University groups who visit the University of 
New Haven West Haven campus and who are operating and parking a motor vehicle in 
a campus owned or controlled parking lot.  
 
Policy Statement 
This policy outlines the parameters for short-term and reserved parking for visitors to 
the campus. 
 
Reason for the Policy 
The purpose of this policy is to ensure the efficient use of the reserved and visitor 
parking lot (P1). 
 
1. Location 

I. Maxcy Hall Visitor’s Parking Lot (P1) has 25 parking spaces available for 
prearranged reserved parking and 13 short- term general visitor parking available 
on a first come, first served basis.  
 

2. Procedure 
II. Requests for reserved parking are limited to the Maxcy Lot (P1) ONLY. All 

requests for reserved parking are to be submitted at least 48 hours in advance 
through the Event Management System (EMS) only.  Go to My 
Charger>EMS>My Templates>Maxcy Reserved Visitor’s Parking Request > 
Book Now.  
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Once submitted you can go to My Events > Edit Booking. Update booking/ parking 
spaces with your guest(s) name i.e. Smith.  This will ensure that your guest(s) will 
receive a personalized assigned parking pass/space from the Kiosk attendant.   
 

 
 
3. Policy  

 
III. A maximum of 25 spaces may be reserved, (this is the total cumulative 

amount of reserved parking spaces, as there may be others who have 
requested reserved spaces as well). 

IV. Once the 25 spaces have been reserved, the remaining visitor parking spaces 
may be utilized on a first come, first served basis.  Overflow visitor parking is 
located at the Hoffman Street Lot (P45) only. Please refer to the Parking Map. 
http://www.newhaven.edu/about/campus-locations/west-haven.php/  
and the regular shuttle schedule for assistance. 
https://mycharger.newhaven.edu/web/mycharger/shuttle-transport-services 

V. Special event parking requests will be available at either the Railroad Salvage, 
St. Pauls, or Hoffman Street Lot with regular shuttle service to/from campus. 

VI. Handicapped spaces CANNOT (by law) be reserved. 
VII. Student Groups may not reserve parking spaces. 
VIII. After 5:00 pm, the Maxcy Visitor Lot may be utilized by properly permitted 

adjunct professors and staff.  

http://www.newhaven.edu/about/campus-locations/west-haven.php/
https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmycharger.newhaven.edu%2Fweb%2Fmycharger%2Fshuttle-transport-services&data=02%7C01%7C%7Ca0a0be091ac943a774cb08d5fe2846ca%7C3c71cbabb5ed4f3bac0d95509d6c0e93%7C0%7C0%7C636694371286115973&sdata=i5nIvXeh7stYKQEBscT98E3HI6NMG55cv0h8iv%2BMbkc%3D&reserved=0

