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In recognizing its civic responsibility, the University will excuse the employee and continue to pay the
employee’s pay while out on jury duty. This is in addition to the compensation the employee receives
from the court.

Under no circumstances will the employee be entitled to any additional payments such as per diem,
mileage or alternate holidays. Hourly employees must utilize the “jury duty” code when recording hours
into their timesheet.

For planning purposes, the employee must provide their manager with a copy of the jury duty
notification.

It is the University’s expectation that an employee who is released from jury duty early would return to
work whenever practicable. When serving jury duty, employees must still report for work on any
regular workday or major portion of a workday during the period when they are not required to report
for jury duty.

This document is a summary of a University policy, procedure and/or guideline. All policies, procedures and/or guidelines described herein may
be modified or discontinued at any time, for any reason at the University’s full and sole discretion. No policy, procedure and/or guideline should
be construed as a contract or term or condition of employment between an employee and the University. This policy/procedure is not intended to

alter or modify any of the terms of any collective bargaining agreement or the Faculty Handbook.
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