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Policy & employees.

Procedure

It is the procedure of the University to verify periods of employment and position title only for current

and/or previous employment. All requests for verifications of current employment, or previous
employment, should be directed to the Payroll/Business office at payroll@newhaven.edu.

Salary information is disclosed only with sighed consent from the current or previous employee.

In order to avoid potential legal complications associated with providing references, employees should
consult with a representative from the Human Resources Department prior to providing a personal
and/or professional reference for a current or terminated employee.

This document is a summary of a University policy, procedure and/or guideline. All policies, procedures and/or guidelines described herein may
be modified or discontinued at any time, for any reason at the University’s full and sole discretion. No policy, procedure and/or guideline should
be construed as a contract or term or condition of employment between an employee and the University. This policy/procedure is not intended to
alter or modify any of the terms of any collective bargaining agreement or the Faculty Handbook.
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