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Setup and Take Attendance with Qwickly Attendance in Canvas courses

o d From the course menu, click on the Qwickly Attendance link.
— leachingn . . .
You may need to click Authorize to allow Qwickly to access your account.
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On the Attendance Settings page, hover your mouse over a question mark to find out more about @
that setting.

Click Begin Set-up.
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Define total
number of
points earned
foreach session.

Make your setting selections and then click Save Settings.
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You will see an alert message that settings were saved.
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Your settings have been saved. Return to Attendance.
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Export Attendance Records

The Take Attendance page changes based on your
Settings choices.

Full List, Current Time, and All Students Present are
the default choices. Using the default choices, just click
Submit Attendance and all your students are marked
present for the date!

Options:

Use Custom to choose a different date and time. Use
One by One to scroll through a list of your students and
mark attendance.

Use Check-In so students check themselves in by
entering a PIN.

Click on Attendance Record link, then click on the Standard Export icon and the file will download to your computer.
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Change Attendance

Click on Attendance Record link, then click the attendance record for the student and date you want to change. Click

Save Record.
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Contact Lisa Scranton Iscranton@newhaven.edu for help with University of New Haven system.
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