
Schedule a Zoom Class Meetings in Canvas

First, click the Zoom link in the course menu.

Then, click Schedule a New Meeting 

Instructions cover scheduling Zoom class meetings and providing Zoom class meeting information to your students via email or within your syllabus or contact 
information in Canvas.

When scheduling recurring Zoom meetings, Zoom will auto-generate one unique link for that set of recurring meetings.
Please note: You cannot schedule a recurring meeting with your personal Zoom ID.

When scheduling a single meeting, you have the option to choose your Person Meeting ID link. 



Enter the date and time in the When 
fields and the length of time in Duration.

To schedule a recurring meeting, click 
the Recurring Meeting checkbox; 
set how often the meeting recurs, the 
number of meeting occurrences, or the 
date for the final occurrence.
Note: When scheduling a recurring 
meeting, each occurrence is created as an 
independent event. To modify all 
recurring meetings, you must edit each 
meeting individually.

Choose other options as needed.

Last, click the Save
button

When scheduling  a 
single meeting, you 
have the option to 
select Use Personal 
Meeting ID or an 
auto-generated 
meeting ID.



Once saved, you can copy and paste the Join URL link into an email, announcement, your 
syllabus, or contact information. 

OR click the Copy the invitation button to then copy and paste the invitation 
that includes the Join URL link, list of dates and times into an email, 
announcement, your syllabus, or contact information. 



Start a scheduled Zoom Class Meeting in Canvas 

First, click the Zoom link in the course menu.

Then, click the Upcoming Meetings button.

Last, click the Start button.

Your students will click the Zoom link in the 
course menu. As in the example image, they 
will see all of the scheduled meetings in 
Upcoming Meetings. They will click the Join 
button next to the meeting.

Find Zoom video tutotials at https://support.zoom.us/hc/en-us/articles/206618765-Zoom-video-tutorials

https://support.zoom.us/hc/en-us/articles/206618765-Zoom-video-tutorials
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