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It is the University's policy that all eligible members of the University community be allowed reasonable
time to arrange for and/or attend the funeral of their family members without the loss of wages for that
period.

Eligible employees will be granted time off with pay to arrange for and/or attend the funeral of the
employee’s relative as follows:

Relationship to Employee 20 Days 10 Days 5Days 1 Day
Spouse X
Mother X
Father X
Child or Stepchild X

Stepfather or Stepmother

Grandchild

Current Mother-in-law or current Father-in-law
Sibling, stepbrother, or stepsister

Grandparent X
Current son-in-law or current daughter-in-law
Current brother-in-law or current sister-in-law X
Aunt

Uncle

1%t Cousin

Niece or Nephew

X X X X
>

X X X X

If an employee needs additional time off, they may request available accrued and unused time off.

*Immediate family is also defined as a foster child, blood relative or in-law who was a permanent resident in an employee’s home at the time of
death.

This document is a summary of a University policy, procedure and/or guideline. All policies, procedures and/or guidelines described herein may
be modified or discontinued at any time, for any reason at the University’s full and sole discretion. No policy, procedure and/or guideline should
be construed as a contract or term or condition of employment between an employee and the University. This policy/procedure is not intended to
alter or modify any of the terms of any collective bargaining agreement or the Faculty Handbook.
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